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Section I. Instructions to Vendors (ITV)

A: General

1. Scope of Bid

1.1 The Purchaser named in the Data Sheet invites you to submit
a quotation for the supply of Goods as specified in Section 111
Schedule of Requirements. Up on receipt of this invitation
you are requested to acknowledge the receipt of this invitation
and your intention to submit a quotation. The Purchaser may
not consider you for inviting quotations in the future, if you
failed to acknowledge the receipt of this invitation or not
submitting a quotation after expressing the intention as above.

B: Contents of Documents

2. Contents of
Documents

2.1 The documents consist of the Sections indicated below.

Section I. Instructions to Vendors (ITV)

Section II. Data Sheet

Section III. Terms & Conditions

Section V. Quotation submission Form(s)

C: Preparation of Quotation

3. Documents

3.1 The Quotation shall comprise the following :

Comprising | (a) Quotation Submission Form
your N
Quotation (b) Terms & Conditions
. 4.1 The vendor shall submit the Quotation Submission Form using
4. Quotation the form furnished in Section V. This form must be completed

Submission without any alterations to its format, and no substitutes shall be

Form and accepted. All blank spaces shall be filled in with the information

Price requested.

Schedules 4.2 Alternative offers shall not be considered. The vendors are
advised not to quote different options for the same item but furnish
the most competitive among the options available to the bidder.

5. Prices and 5.1 Unless specifically stated in Data Sheet, all items must be priced
Discounts separately in the Price Schedules.

5.2 The price to be quoted in the Quotation Submission Form shall
be the total price of the Quotation, including any discounts offered.




5.3 The applicable VAT shall be indicated separately.

5.4 Prices quoted by the vendor shall be fixed during the vendor’s
performance of the Contract and not subject to variation on any
account. A Quotation submitted with adjustable price shall be treated
as non responsive and may be rejected.

6. Currency

6.1 The vendors shall quote only in Sri Lanka Rupees.

7. Documents to
Establish the
Conformity of the
Goods

7.1 The vendor shall furnish as part of its quotation the documentary
evidence that the Service conform to the “Terms & Conditions”.

7.2 The documentary evidence may be in the form of literature,
drawings or data, and shall consist of a detailed item by item
description of the essential technical and performance characteristics of
the Goods, demonstrating substantial responsiveness of the Goods to
the technical specifications, and if applicable, a statement of deviations
and exceptions to the provisions of the Technical Specifications given.

7.3 If stated in the Data Sheet the vendor shall submit a certificate from
the manufacturer to demonstrate that it has been duly authorized by the
manlijfacturer or producer of the Goods to supply these Goods in Sri
Lanka.

8. Period of 8.1 Quotations shall remain valid for the period of sixty (60) days after
Validity of the quotation submission deadline date.
quotation

9. Format and
Signing of
Quotation

9.1 The quotation shall be tﬁpe_d or written In indelible ink and shall be
signed by a person duly authorized to sign on behalf of the vendor.(with
Seal stamp)

D: Submission and Opening of Quotation

10. Submission of
Quotation

10.1Vendors may submit their quotations by mail or by hand in sealed
envelopes addressed to the Purchaser bear the specific identification of
the contract number.

10.2 If the _quotation is not sealed and marked as required, the
Purchaser will assume no responsibility for the misplacements or
premature opening of the quotation.

11. Deadline for
Submission of

11.1 Quotation must be received by the Purchaser at the address set out
in Section II, “Data Sheet”, and no later than the date and time as

Quotation specified in the Data Sheet.
12. Late 12.1 The Purchaser shall reject any quotation that arrives after the
Quotation deadline for submission of quotations, in accordance with ITV

Clause 11.1 above.




13. Opening of
Quotations

The Purchaser shall conduct the opening of quotation in public at the
address, date and time specified in the Data Sheet.

A representatives of the bidders may be present and mark its
attendance.

E: Evaluation and Comparison of Quotation

14. Clarifications

14.1 To assist In the examination, evaluation and comparison of the
quotations, the Purchaser may, at its discretion, ask any
vendor for a clarification of its quotation. Any clarification
submitted by a vendor in respect to its quotation which is not
in response to a request by the Purchaser shall not be
considered.

14.2 The Purchaser’s request for clarification and the response
shall be in writing.

15.
Responsiveness of
Quotations

15.1 The Purchaser will determine the responsiveness of the
quotation to the documents based on the contents of the
quotation received.

15.2 If a quotation is evaluated as not substantially responsive to the
documents issued, it may be rejected by the Purchaser.

. Evaluation of
quotation

The Purchaser shall evaluate each quotation that has been
determined, to be substantially responsive.

To evaluate a quotation, the Purchaser may consider the following

(@)

(b) Price adjustment for correction of arithmetical errors;

the Price as quoted;

(a) price adjustment due to discounts offered.

16.3 The Purchaser’s evaluation of a quotation may require the
Consideration of other factors, in addition to the Price quoted if]
stated in Section 11, Data Sheet. These factors may be related to the
characteristics, performance, and terms and conditions of purchase
of the Goods. .

17. Purchaser’s
Right to Accept
any Quotation, and
to Reject any or all
Quotations

17.1 The Purchaser reserves the right to accept or reject any

quotation, and to annul the process and reject all quotations at any|

grgs prior to acceptance, without thereby incurring any liability to
idders.




F: Award of Contract

18. Acceptance of
the Quotation

18.1 The Purchaser will accept the quotation of the vendor whose
offer has been determined to be the lowest evaluated bid and is
substantially responsive to the documents issued.

19. Notification

19.1 Prior to the expiration of the period of validity of quotation, the

of acceptance Purchaser will notify the successful vendor, in writing, that its
quotation has been accepted.
Section II: Data Sheet
1TV
Clause
Reference
1.1 The Purchaser is : Secretary, Ministry of Justice & National

Integration , No 19, Sangaraja Mawatha, Colombo 10

3.1

(a) Quotation submission form
(b) bid Declaration

Bidders should quote total Erice in the bid submission form & the
5.1 breakup of the total price shall provide separately.

g Bid

Declaration shall remain 21/05/2026

111 Deadline for submission of quotations is 05/03/2026 on 11.00 a.m

Address Tfor submission of Quotation 1s: Chalrman, Procurement
Committee, Ministry of Justice & National Integration No 19, Sri
Sangaraja Mawatha,Colombo 10

The quotatigns shall be opened at the following address: Supply
Division, 1% Floor, , Ministry of Justice & National Integration , No
13 19, Sri Sangaraja Mawatha, Colombo 10

Bid Opening 05/03/2026 on 11.00 a.m

16 1.

Other factors that will be considered for evaluation are :

N o o bk~ w b

Comply with Terms & Conditions specified in this Bid
Document.

2. Valid Bid Security Declaration.

Submission of VValid Business Registration.
Submission of Non Collusion Declaration.

Price Quoted.

Discount Offered.

Bid Submission Form dully signed by an Authorized Person.




8.

Terms And Conditions — Compulsory

At least 4.0 million works shall be completed within last 03 Years. Please attach
Services orders of time attendance machines received from government sector.
Preference will be given to the last three years ( 2023/ 2024 /2025 )

Please attach list of company technicians and their certificates of technical

knowledge.

Service provider should be able to provide their service Island wide, for the period of
one year commence from 17.03.2026 to 16.03.2027.

Please attach service recommended letters issued by the government sector.

minimum 03 letters required within last three years.

Preventive maintenance service should be provided at least once a year.

Payment in respect of Finger Print Machines Services will be done after completion
of work upon receipt of certificate of work done issued by relevant officer in charge

of the court. No additional payment will be done based on site visits.

The service provider should attend the complain according to the following time
period

-within Western Province in 24 hours

- Other areas 48 hours should submit the estimate for any breakdown machine within
48 hours and complete the breakdown within 48 hours after the estimate had been

approved.

A back up machine should be supplied for any breakdown, if it will takes more than

forty eight (48) hours for the repair works.

If a repaired device found faulty again with the same fault within a month, the
respective machine should be repaired again at the cost of the service provider.
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10. Service providers should provide at least one year warranty for the Spare Parts.

11. The following need to be done during a service carried out.

Cover of the device must be removed & internal parts must be
cleaned ( Deoxidizing & dust cleaning )

Battery must be removed and checked for any malfunctions

Power adaptor must be checked

Finger Scanning sensor should be cleaned appropriately

Any recommendations should be given to the officer in charge in
writing.

Software maintenance & troubleshooting

User Training

12. Please provide the cost of below spare parts and those prices should valid a period

of one year.
[
[

Core Board

Main Board

Display

Finger Print Sensor

Face Recognition Sensor
Internal Battery

CMOS battery

Power Adaptor

Any other part relevant to the device

13. A dedicated hotline should be available for undertaking the complaints from 08.30

am to 04.15 pm and reference number issuing system is compulsory.



POR® 01

Price Schedule

Item

Description of

Goods

Quantity

Unit Price

Sub Total
(without

vat)

Vat

Total
Price for

Items

(with Vat)

Services U Face 302 182 (all
For Island)
Finger
Print

Machines

Spare Parts Price Rs.

Core Board

Main Board

Display

Finger Print Sensor

Face Recognition Sensor

Internal Battery

CMOS Battery

Power Adopter

Any other part relevant to the device




Section V

Quotation Submission Form

[The Vendor shall fill in this Form in accordance with the instructions indicated No
alterations to its format shall be permitted and no substitutions will accepted.]

Date:
To: Secretary, Ministry of Justice & National Integration
We, the undersigned, declare that:

(@ We have examined and have no reservations to the document issued;

(b) We offer to supply in conformity with the documents issued and in accordance with
the Delivery Schedules specified in the Schedule of Requirements the following

Goods [insert a brief description of the Goods];

() The total price of our quotation including any discounts offered is: [insert the total

quoted price in words and figure];

(d) Our quotation shall be valid for the period of time specified in ITV Sub-Clause 8.1,
from the date fixed for the quotation submission deadline in accordance with ITV
Sub-Clause 11.1, and it shall remain binding up on us and may be accepted at any

time before the expiration of that period,;

()  We understand that this quotation, together with your written acceptance thereof
included in your notification of award, shall constitute a binding contract between

us.

()  We understand that you are not bound to accept the lowest evaluated quotation or

any other quotation that you may receive.
Signed:[insert signature of person whose name and capacity are shown]

Name: [insert complete name of person signing the Bid Submission Form]

Dated



Form of Bid Securing Declaration

[If required the Bidder shall fill in this form in accordance with the instructions indicated in brackets;
* delete as appropriate]

Name of contract Procurement Selection of a Company for U Face 302 Finger print Machines Service for
Island Wide Courts & Labour Tribunals [insert name by PE]

Contract Identification No MOJ/ACT 32/531/2026 [insert number by PE]
Invitation for Bid No MOJ/ACT 32/531/2026 [insert number by PE]

To: Secretary, Ministry of Justice & National Integration [insert the name of the Employer preferably
PE to fill before issuing the bidding document]

I/We*, the undersigned, declare that:

i). I/'We* & understand that, according to instructions to bidders (hereinafter “the ITB”), bids must
be supported by a bid-securing declaration;

ii). 1/We* accept that we shall be suspended from being eligible for contract award in any contract
where bids have being invited by any of the Procuring Entity as defined in the Procurement
Guidelines published by National Procurement Agency of Sri Lanka, for the period of time of
three years (03) starting on the latest date set for closing of bids of this bid, if I/We:

(). Withdraw our bid during the period of bid validity period specified; or

(b). Do not accept the correction of errors in accordance with the Instructions to Bidders of the
Bidding Documents; or

(c). Having been notified of the acceptance of our Bid by you, during the period of bid validity, (i)
fail or refuse to execute the Contract Form, if required, or (ii) fail or refuse to furnish the
performance security, in accordance with the ITB.

iii. I/We* understand that if we are not the successful bidder this bid securing declaration shall

expire, upon the earlier of (i) the successful bidder furnishing the performance security; or (ii) twenty-
eight day after the expiration of our bid.

Signed [insert signature(s) of authorized representative]

In the capacity of [insert title]

Name [insert printed or typed name]

Dated on [insert day] day of [insert month], [insert year]



Annexure 111 of Chapter 01
Non-collusion Declaration (Template)
(Relevant Reference to the Procurement Guidelines-1.5)

I, the undersigned bidder/ bidder's representative/ bidder's agent, honestly, truthfully and
solemnly declare that;

(@) I, nor any other member, agent or representative of the firm/ company/ corporation/
partnership/ sole proprietorship that I represent, have entered into any combination, collusion
or similar agreement with any person in connection with the prices to be submitted by any
person with respect to the invitation for bid,;

(b) 1, nor any person who represents me have acted to prevent any person from submitting a
bid or to induce any person to refrain from submitting a bid in connection with the intention
for bid (Bid No. .......... );

(c) This bid is not submitted in collusion with any other bid and is not made pursuant to any
agreement, understanding or association with any other person in relation to such bid.

| declare that, | have not received and will not accept any discount, fee, reward, commission
or anything of value, directly or indirectly, from any person, company or corporation in
connection with the submission of this bid.

| further declare that, 1 have not given and will not give any discount, fee, reward,
commission or anything of value, directly or indirectly, to any person, company or|
corporation in connection with the submission of this bid.

I, taking full responsibility for ensuring the absence of collusion, hereby pledge to abide by
fair and ethical competitive practices throughout the entire procurement process and to fully]
comply with the relevant Procurement Guidelines issued by the National Procurement
Commission.

| hereby declare that all the statements made by me above are true and correct.

Signature of the Declarant
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Ministry Of Justice & National Integration 2026

No Serial No Court Name
1 | 1717081206109 High Court- Batticaloa
2 | 1717081206035 Civill Appeal High Court- Batticaloa
3 | 1717081206050 District Court - Batticaloa
4 | 1717081206014 Magistrate Court - Batticaloa
5 | 1717081206058 District / Magistrate Court - Valaichchenai
6 | 1717081206006 Lobour Tribunal - Batticaloa
7 | 1717081206144 Magistrate Court - Matara (Matara HC)
8 | 1717081206084 Civill Appeal High Court -Matara
9 | 3575224340003 District Court - Matara
10 | 1717081206018 Labour Tribunal - Matara
11 | 1717081206085 High Court - Matara
12 | 6160062173645 High Court (1) / (11) - Trincomalee
13 | 1717081206164 Disrtct Court - Trincomalee
14 | 1717081206010 Magisteate Court - Trincomalee
15 | 1717081206102 District / Magisteate Court - Muthur
16 | 1717081206184 Labour Tribunal - Trincomalee
17 | 6160067173645 Civill Appeal High Court- Trincomalee
18 | 1717081206040 District / Magisteate Court - kanthale
19 | 1717081206094 High Court - Polonnaruwa
20 | 3575223440005 Distract/Magistrate Court - Hingurakgoda
21 | 1717081206234 Distract/Magistrate Court (1) - Polonnaruwa
22 | 6160062178515 High Court - Badulla
23 | 1717081206152 Civill Appeal High Court- Badulla
24 | 1717081206226 Distract Court - Badulla
25 | 1717081206205 Magistrate Court - Badulla
26 | 6160082173009 District Court - Bandarawela
27 | 1717081206128 Magistrate Court - Bandarawela
28 | 1717081206093 District/Magstract Court - Welimada
29 | 1717081206126 Labor Tribunal - Badulla
30 | 6160062173622 Labour Tribunal - Bandarawela
31 | 1717081206080 District/Magstract Court - Mahiyanganaya
32 | 1717081206004 High Court (1) - Anuradhapura
33 | 6160062178547 High Court (1) - Anuradhapura
34 | 1717081206182 Civill Appeal High Court- Anuradhpura
35 | 6160062178533 District Court - Anuradhapura
36 | 6160062173625 Magistrate Court - Anuradhapura
37 | 1717081206186 Magistrate Court - Thambuthegama
38 | 1717081206068 District / Magistrate Court - Kebithigollewa
39 | 6160062178521 District / Magistrate Court - Kekirawa
40 | 1717081206189 Labor Tribunal - Anuradhpura
41 Magestriate Court Nochchiyagama
42 Magestriate Court Kahatagasdeniya
43 Magestriate Court Medavachchiya
44 | 1717081206174 High Court (1)- Chilaw
45 | 1717081206166 District / Magistrate Court (1)- Chilaw
46 | 1717081206110 District / Magistrate Court - Marawila




47 | 1717081206059 Labour Tribunal - Chilaw

48 | 1717081206034 High Court - Tangalle

49 | 1717081206001 Civil Appeal High Court-Tangalle

50 | 1717081206029 Distract/Magistrate Court - Tangalle

51 | 1717081206142 High Court - Hambanthota

52 | 1717081206161 District / Magistrate Court - Hambanthota
53 | 1717081206053 Distract/Magistrate Court - Thissamaharama
54 | 1717081206230 Distract/Magistrate Court - Walasmulla
55 | 1717081206231 Magistrate Court - Agunakolapelessa
56 | 1717081206111 High Court - Galle

57 | 6160062178532 Civill Appeal High Court - Galle

58 | 1717081206026 High Court - Balapitiya

59 | 1717081206211 Disrtct Court - Galle

60 | 1717081206220 District Court - Balapitiya

61 | 1717081206060 Distract / Magistrate Court - Baddegama
62 | 1717081206088 District / Magistrate Court - Udugama
63 | 3575232740010 District Court - Elpitiya

64 | 1717081206238 Magistrate Court - Galle

65 | 1717081206148 Magistrate Court - Balapitiya

66 | AK5d092261025 | Magistrate Court - Elpitiya

67 | 1717081206097 Labour Tribunal - Galle

68 | 1717081206192 High Court - Kurunegala

69 | 1717081206146 High Court - Kuliyapitiya

70 | 1717081206030 Civill Appeal Hight Court- Kurunegala
71 | 1717081206159 District Court - Kurunegala

72 | 1717081206242 District Court - Kuliyapitiya

73 | 1717081206005 District / Magistrate Court - Maho

74 | 1717081206158 Magistrate Court - Kurunegala

75 | 1717081206241 Magistrate Court - Pilessa

76 | 1717081206201 Magistrate Court - Rambadagalla

77 | 1717081206011 District / Magistrate Court - Nikaweraliya
78 | 1717081206090 Magistrate Court - Hettipola

79 | 4368213300507 Magistrate Court - Polgahawela

80 | 1717081206213 District / Magistrate Court - Wariyapola
81 | 1717081206162 Labor Tribunal - Kuliyapitiya

82 | 1717081206104 Magistrate Court - Kuliyapitiya

83 | 1717081206057 Magistrate Court - Galgamuwa

84 | AK5D092261054 | Labor Tribunal - Kurunegala

85 | 6160062178525 High Court - Awissawella

86 | 1717081206015 Civill Appeal High Court- Awissawella
87 | AK5D092261042 | District Court - Awissawella

88 | 3575232740007 Magistrate Court - Awissawella

89 | 1717081206078 Labour Tribunal - Awissawella

90 | 1717081206223 High Court - Homagama

91 | 1717081206225 Labor Tribunal - Homagama

92 | 1717081206202 Labor Tribunal - Kaduwela

93 | 1717081206106 High Court- Ampara

94 | 1717081206245 District / Magistrate Court - Ampara




95 | 1717081206175 Labour Tribunal - Ampara

96 | 1717081206066 District / Magistrate Court - Dambulla

97 | 1717081206038 Magistrate Court - Naula

98 | 3575223440003 District / Magistrate Court - Matale

99 | 1717081206022 Labor Tribunal - Matale

100 | 1717081206075 High Court - Kandy

101 | 1717081206129 Civill Appeal High Court- Kandy

102 | 1717081206133 District / Magistrate Court - Theldeniya

103 | 1717081206087 District / Magistrate Court - Gampola

104 | 1717081206119 District Court - Kandy

105 | 3575233440012 Magistrate Court - Galagedara

106 | 171708120612 Magistrate Court - kandy

107 | 1717081206135 Labor Tribunal (03) - Kandy

108 | 1717081206008 Labour Tribunal - Nawalapitiya

109 | 1717081206117 Civil Appeal High Court - Rathnapura

110 | 1717081206195 Hight Court - Rathnapura

111 | 1717081206134 Labour Tribunal - Rathnapura

112 | 1717081206062 Distract Court - Rathnapura

113 | 1717081206137 Magistrate Court - Rathnapura

114 | 1717081206025 Hight Court - Embilipitiya

115 | 1717021206012 Magistact Court - Embilipitiya

116 | 1717081206009 Distract Court - Embilipitiya

117 | 1717081206141 Distract / Magistrate Court - Balangoda

118 | AK5D092261026 | Distract / Magistrate Court - Pelmadulla

119 | 1717081206180 Hight Court - Kegalle

120 | 1717081206064 Civill Appeal High Court - Kegalle

121 | 6160062173660 District Court - Kegalle

122 | 1717081206147 Magistrate Court - kegalle

123 | 1717081206114 District / Magistrate Court - Ruwanwella

124 | 1717081206132 District / Magistrate Court - Mawanella

125 | 1717081206197 District / Magistrate Court - Warakapola

126 | 1717081206217 Labour Tribunal - Kegalle

127 | 3575232740005 High Court - Gampaha

128 | AK5D092261057 | Civil Appeal High Court - Gampaha

129 | 1717081206130 District Court - Gampaha

130 | 1717081206098 District / Magistrate Court- Aththanagalla

131 | 1717081206045 District / Magistrate Court- Pugoda

132 | 1717081206112 Magistrate Court - Mahara (1)

133 | 1717081206096 Magistrate Court - Gampaha

134 | 1717081206092 Labor Tribunal - Gampaha

135 | 1717081206051 Chief Magistrate Court (1) - Colombo 01

136 | 1717081206013 Chief Magistrate Court (11) - Colombo 01

137 | 1717081206170 Commercial High Court - Colombo 12
1707081206032/ | Ministry Of Justice Head Offilce - Colombo

138 | CK84214960001

139 | CK84214960001 | Ministry Of Justice Head Offilce (11)- Colombo

140 | 1717081206131 High Court (1) - Colombo 01

141 | 1717081206187 District Court (1) - Colombo 01

142 | 1717681206168 Civill Appeal High Court- Colombo 01




143 | 3575232740009 District Court (I1) - Colombo 01

144 | 1717001027015 District Court - Homagama

145 | 1717081206003 Labor Tribunal - Colombo 08 (Borella 08)
146 | 1717081206083 Magistrate Court - Colombo Fort

147 | 1717081206031 Magistrate Court - Colombo 10 (Maligakanda)
148 | 1717081206036 Children Magistrate Court (Juvenile Court) - Battaramulla
149 | 1717081206072 High Court (11) - Colombo

150 | 1717081206210 Labor Tribunal - Borella - 02

151 | 1717081206081 Labor Tribunal - Bathtaramulla (1)

152 | 1717081206212 Labor Tribunal - Bathtaramulla (11)

153 | 1717081206086 Labor Tribunal - Borella - 13

154 | 1717081206188 District Court - Nugegoda

155 | 1717081206091 Civill Appeal High Court- Mount Lavinia
156 | 1717081206042 District Court - Mount Lavinia

157 | 1717081206043 Magistrate Court - Mount Lavinia

158 | 1717081206082 Labour Tribunal - Mount Lavinia (Rathmalana)
159 | 1717060929001 High Court - Kaluthara

160 | 1717081206190 District Court - Kaluthara

161 | 1717081206077 Magistrate Court - Kaluthara

162 | 1717081705033 Civill Appeal High Court - Kaluthara

163 | 1717081206181 Labour Tribunal - Kaluthara

164 | 1717081206103 High Court - Panadura

165 | 17170811206237 | Magistrate Court - Panadura

166 | 1717081206185 Labour Tribunal -Panadura

167 | 3575223440006 District Court - Mathugama

168 | 171708121206074 | Dstrict Court Keshewa

169 | 1717081206151 Dstrict Court Panadura

170 | 122260471 Magestrict Court Mathugama

171 | 1717081206118 District Court - Horana

172 | 1717081206021 Magistrate Court - Horana

173 | 357521480002 Magistrate Court - Moratuwa

174 | 1717081206020 High Court - Puttalam

175 | 1717081206172 District / Magistrate Court - Puttalam

176 | 6160062178510 Magistrate Court - Anamaduwa

177 | 6160062178513 High Court - Monaragala

178 | 3575223440011 District / Magistrate Court - Monaragala
179 | 17170811206023 | Magistrate Court - Siyabalanduwa

180 | 6160062178514 Magistrate Court - Bibila

181 | CQDG225060049 | District/ Magistrate Court - Wellawaya
182 | 1717081206140 Labor Tribunal - Negombo (21)




